
SELF QUOTING PROCESS 



IMPORTANT
Pricing will only be honored for self-quotes or directly by a 

customer care associate.



Step 1

Access your Barn Light 
Electric Company Commercial 
Account by logging in. If you 
have not yet established a 
Commercial account, kindly 
reach out to our Sales Team 
at sales@barnlight.com for 
assistance.

mailto:sales@barnlight.com


Step 2

Search for the desired fixture 
by browsing our website or 
using the Spec by Shade 
page, located under the 
Lighting tab at the top of the 
page.



Step 3

Choose your shade profile. By 
clicking on the shade, it will 
reveal all mounting options 
for that light. 



Step 4

Next, select your mounting 
option.



Step 5

Choose your light source, 
shade size, finishes, and other 
lighting details. Once all 
options have been selected, 
your product code and price 
will be located at the top. 
Please note, this price does 
not include taxes or shipping. 



Step 6

Once you have successfully 
selected your fixture options 
and the correct quantity, click 
the Orange “Add To Quote” 
Button. 



Step 7

When you click “Add To 
Quote,” a pop up will appear 
prompting you to review your 
quote in its entirety. You may 
continue adding more 
fixtures to your quote at this 
time by clicking “Continue 
Quoting,” or you may move 
forward to “Submit Quote.”



Step 8

Fill out Billing and Shipping 
information fields as they 
would appear on your PO. 
Shipping is TBD until you are 
ready to move forward with 
your order. Please be advised 
you must contact the Sales 
department for shipping cost 
at sales@barnlight.com if the 
order does not qualify for 
freight allowance or it it’s 
international.

mailto:sales@barnlight.com


Step 9

Enter a Job Name, Notes 
regarding your quote, and 
any requests or questions you 
have during this step.  Once 
you have entered all 
information, click “Save 
Quote.” Please note: Job 
Name is critical as we will 
search the database and spec 
registration to protect your 
quote.

When entering a question or request, this will submit a help desk 

ticket to our sales department.



Step 10

Once your quote has been 
submitted, you will receive a 
quote number and the ability 
to download a copy of your 
quote. Be sure to download a 
copy of the quote for your 
records.



Step 11

You will receive an email 
confirming your quote has 
been received. Your quote 
will be attached in the 
confirmation email.



We are here to help!
As always, you may reach out directly to your rep for 

questions, email sales@barnlight.com, or call 1-800-407-8784.

mailto:sales@barnlight.com
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